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Region V Publications and Communications Committee Administrative Policies

Charter:
The Publications and Communications Committee (P&CC) is a standing committee of NCURA Region V.  The Region V Chair shall appoint the P&CC Chair after consultation with the Regional Executive Committee at the National Annual Meeting.  The P&CC Chair will then appoint Committee Members. Members shall serve for one year following appointment and may be reappointed for consecutive terms. The committee shall consist of at least three members, one of whom shall serve as chair and one of whom shall serve as webmaster.  The role of Chair and Webmaster may be held concurrently as long as the committee has a total of three members or more.  
Purpose:

The purpose of the Publications and Communications Committee is to facilitate communication and dissemination of information among members of Region V through a web site and other media as appropriate.   Other committee activities include managing of Social Media web sites, appointing a Region V photographer for events, maintaining the hosting and registration of the NCURA Region V web domain, writing articles for the national newsletter, and other duties as assigned by the Region V chair.    

In managing the Region V web site, the Committee shall follow guidelines established for the National web site:

· The Region V web site is to be an open resource for the sponsored programs community. 

· The web site should not include information used as a revenue source by the national organization or its regions without specific approval of the Executive Committee.

· The web site should not include any opinions that could be construed as the opinions of NCURA without the specific approval of the Executive Committee. 

· The web site should not be used for any purpose that violates federal or state laws.

· The web site should not be used for the personal benefit or financial gain of individuals.

Permissions and Upkeep:
Permission shall be obtained for the use of materials on the Region V Web site that are developed by others and not currently available on an open web site. This includes program, conference, images, sound files, movies/videos, or teaching materials prepared by individuals. When any such material is included on the web site, a notice stating that it is being used with permission should accompany it.  Permission may be granted via paper or electronic means. 

Website Updates: 
To ensure that information on the Region V web site is current, the following content managers shall be responsible for the accuracy of the indicated content sections. Content manager will not make any changes directly to the Region V Web site, but rather will relay any changes to the Region V Webmaster via the Website Change Request form.   In the case of a ‘minor change’ the Webmaster may choose to waive the Change Request Form.  A minor change is defined as an update that is easily understood at the Webmaster’s discretion. The Region V Webmaster will be responsible for making the changes or additions to the Region V Web site in a timely manner. The Region V Webmaster will not make any changes to the web site except when authorized by a Content Manager. 
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The Region V Publications and Communications Committee may create additional sections, beyond those listed above. As additional sections are created, the Committee shall designate a content manager for each section. 
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